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What is the

participant

portal?

The H2020 participant portal is the unique interface 
that people have with the European Commission
when dealing with H2020 projects. This portal 
concerns:
- Project managers
- Principal investigators
- Partners and persons looking for potential partners

for their project
- Experts to the European Commission

The participant portal can be found here: 

https://ec.europa.eu/research/participants/portal/de
sktop/en/home.html



The participant 

portal at a glance

Intro
• What can I do on the participant portal?

1
• How to find a call for proposals? 

2
• How to find the reference documents?

3
• How to find partners for my project?

4
• How to write my proposal?

5
• How to submit my application?

6
• Utilities
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What can I 

do on the

participant

portal?
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?



Which European 

programmes are 

covered?
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Horizon 2020

Cosme

Consumer Programme

3rd Health Programme

Research Fund for Coal and Steel

Promotion of Agricultural Products

Rights, Equality and Citizenship Programme



Which 

European 

programmes 

are covered?
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Internal Security Fund – Police

Internal Security Fund – Borders

Asylum, Migration and Integration Fund

Union Civil Protection Mechanism

Pilot Projects and Preparatory Actions

Hercule III Programme

European Statistics Programme



What are the

possibilities

offered by

the portal?
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Non registered users Registered users

 Search for funding and calls for 

projects

 Have access to the reference

documents (H2020 online 

manual and legal documents)

 Find partners

 Find information and statistics

for the preparation of your

proposal

 Contact support services or

access FAQs

 Submit your application

 Manage your project

 Sign the Grant

 Register as expert advising the

Commission

 Register your organisation



Login or 

register
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Login or 

register
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There are 2 kinds of registration: 

- The institutional registration : There can only be one per 
institution and it provides a unique code called the PIC code. 
PIC stands for Participant Identification Code. 
The UA PIC number is: 

- The individual registration : This is the registration that
researchers are required to do in order to prepare and
submit their proposal preparation.

999865331



Organisational 

roles
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While preparing your proposal, you may encounter these
denominations. Here is the meaning of each of them as well as 
the corresponding person at UA.

LEAR (Legal Entity Appointed Representative)

Represents the organisation independently from any specific project being 
responsible for the organisation’s basic legal and financial data in the portal

•Luísa Sal (GAI)

Account Administrator

Supports the LEAR in carrying out the data administration

•GAI team

Financial Statement Authorised Signatory (FSIGN)

Is entitled to sign and submit the financial statement, either for the entire 
organisation or a certain project

•Professors Artur Manuel Soares da Silva & Jorge Adelino Rodrigues da Costa (Vice-Rectors)

Legal Signatory (LSIGN)

The Legal Signatories are appointed by the LEAR and sign grant agreements, 
amendments and declarations of honour in H2020 projects

•Professors Artur Manuel Soares da Silva & Jorge Adelino Rodrigues da Costa (Vice-Rectors)



Individual 

registration
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1. 
How to find

a call for 

proposals?

To follow: Focus on the 

structure of a call

12

Scroll down
and choose
your
programme. 
Then click on
FILTER to get
the results
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Excellent Science

•European Research 
Council (ERC)

•Future Emerging 
Technology (FET)

•Marie-Sklodowska 
Curie Actions (MSCA)

•European Research 
Infrastructures

Industrial Leadership

•Enabling and Industrial 
Technologies

•´Access to Risk 
Finance

•Innovation in SMEs

Societal Challenges

•Health, Demographic 
Change and Wellbeing

•Food Security, 
Sustainable 
Agriculture...

•Secure, Clean and 
Efficient Energy

•Smart, Green and 
INtegrated Transport

•Climate Action, 
Resource Efficiency 
and Raw materials

•Inclusive, Innovative 
and Reflective  
Societies

•Secures Societies

European Institute of Innovation & Technology (EIT) – Joint Research Centres

(JRC) - Spreading Excellence and Widening Participation – Science with and for 

Society

Structure of 

H2020 



Focus on 

the 

structure of 

a call
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This call is taken from the
Work Programme to make
its reading easier

Title + reference of 
the call

Description of 
the challenge
to tackle



Focus on 

the 

structure of 

a call
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Recommendations

Budget

Impact !!!

Type of action



Focus on 

the 

structure of 

a call
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What are the different types of actions?

RIA (Research and Innovation Actions): Funding for research projects tackling clearly 
defined challenges, which can lead to the development of new knowledge or a new 
technology.

CSA (Coordination and Support Actions): Funding that covers the coordination and 
networking of research and innovation projects, programmes and policies. Funding 
for research and innovation per se is covered elsewhere.

IA (Innovation Actions): Funding is more focused on closer-to-the-market activities. 
For example, prototyping, testing, demonstrating, piloting, scaling-up etc. if they aim 
at producing new or improved products or services.

MSCA (Marie Sklodowska-Curie Actions) : Funding for international research 
fellowships in the public or private sector, research training, staff exchanges.

SME instrument: This instrument is aimed at highly innovative SMEs with the 
ambition to develop their growth potential. 

Fast track to innovation: Continuously open, innovator-driven calls that target 
innovation projects addressing any technology or societal challenge field. 



Focus on 

the 

structure of 

a call
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Some calls mention the TRL (Technology Readiness Level) in the expected impacts
which corresponds to the following scale:

TRL 1 – basic principles observed

TRL 2 – technology concept formulated

TRL 3 – experimental proof of concept

TRL 4 – technology validated in lab

TRL 5 – technology validated in relevant environment (industrially relevant
environment in the case of key enabling technologies)

TRL 6 – technology demonstrated in relevant environment (industrially relevant
environment in the case of key enabling
technologies)

TRL 7 – system prototype demonstration in operational environment

TRL 8 – system complete and qualified

TRL 9 – actual system proven in operational environment (competitive
manufacturing in the case of key enabling technologies; or in space)

This TRL classification is applied in several funding programmes and may determine 

whether your Project idea is ready to be submitted or to be further developed until the 

next “phase"



2.
How to find 

the 

reference 

documents?
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In this 

section, you 

can find the 

legal 

framework 

and the work 

programmes

…
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Here, you can find 17 thematic 
sections and the general 
annexes describing the general rules 
such as standard admissibility 
conditions, eligibility criteria, 
selection and award criteria…

Each thematic section contains the 
overall objectives, the respective calls 
for proposals and the topics within 
each call (focus on the structure of a 
call later in this presentation)

…but also useful templates and models

http://ec.europa.eu/research/participants/data/ref/h2020/other/wp/2018-2020/annexes/h2020-wp1820-annex-ga_en.pdf


In this 

section, you 

can find the 

legal 

framework 

and the work 

programmes

…
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3.
How to find 

partners for 

my project?

21
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https://ec.europa.e
u/research/participa
nts/portal/desktop/
en/organisations/pa
rtner_search.html

… with the 

portal

In order to publish a notice

here, you need to contact

an account administrator

(GAI) who will do it on

behalf of the university

https://ec.europa.eu/research/participants/portal/desktop/en/organisations/partner_search.html
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… with the 

GAI 

support

 GAI regularly disseminates information when an
external institution is looking for partners who fit
with the UA research profile.

 You can also contact GAI that can put you on the
track to find the right partners. 



4.
How do I 

write my 

proposal?
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Some tips to 

write your 

proposal

(Focus on 

PART B)

25

Part A: administrative and financial aspect
Part B: scientific aspect

Part B

1. Excellence 2.Impact
3. 

Implementation
4. Consortium 

members
5. Ethics and 

Security

Part A

1. General 
Information

2. 
Participants 
& Contacts

3. Budget 4. Ethics



Some tips to 

write your 

proposal 

(PART B)

Excellence

 Description of the heart of the scientific matter: What are the 

objectives? What progress compared to the state-of-the-art?

 You should always keep in mind that your project is an answer to an 

issue described in the work programme. In this respect, it is important 

to highlight how your project fits with the programme’s expectations. 

 Use facts, figures and easily verifiable data. You need to give SMART

objectives (Specific, Measurable, Achievable, Relevant, Time limited). 

Eurostat can also be used (http://ec.europa.eu/eurostat/)

 Get acquainted with the call’s vocabulary and re-use it in your proposal
26



Some tips to 

write your 

proposal

Impact

 Description of the impact on several domains: EU policies, environment, 

social, economic, scientific, local, international, european… And the most

important : HOW DOES YOUR PROJECT REACH THE EXPECTED IMPACTS 

DESCRIBED IN THE CALL?

 Integrate your project within the european policies for research, use 

references to the EU literature (reports, booklets…)

 The results’ dissemination part is very important. It is strongly advised to 

dedicate a Work Package for “Dissemination and Exploitation”

 Do not forget to write about your communication strategy (intern and 

extern) 

 It is better to dedicate a whole section to exploitation results and another

one to the dissemination of results

 Please note that it is an H2020 requirement to provide access to your

scientific publications and bibliographical data in Open Access and Open 

Data (More information here and in the next presentation) 27

https://www.slideshare.net/bibliotecasUA/acesso-aberto-dados-de-investigao-e-requisitos-prticas-e-caminhos-da-cincia-aberta-fct-e-h2020)


Some tips to 

write your 

proposal

Implementation

 Identify Work Packages: separate the work into packages that you

attribute to the partners in the project

 Define deliverables: what will your project produce? It must be

measurable and tangible

 Define milestones: they are pivotal moments in your project that enable

to state the progress of the project and get your partners’ feedback in 

order to stay on course or to re-orientate your project’s plan of 

implementation.

 To help your reader understand the process, you can use diagrams and

especially the Gantt diagram to sumarize your implementation plan

 Here are two useful free project management’s softwares to help you: 

https://trello.com/ & https://elegantt.com/

 Define the governance structure and justify 28

https://trello.com/
https://elegantt.com/


Some tips to 

write your 

proposal

Consortium members

 Describe your partners in terms of scientific and technique

competences, key activities and potential. Give the contact person

for each partner, the specific equipment they have… 

 A good partnership has participants from varied countries in Europe

and from diverse entities.

 You can find partners thanks to the participant portal but you can 

also ask the Research Support Office if you are interested in a 

particular topic.

29

NB: In case you answered YES to one question during the self-
assessment for ethical issues (in part A), you will have to explain
the provisions made to respect the legislation



5.
How to 

submit my 

application?
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Follow these 

steps

Find your call 
(following the 

procedure 
detailed in the 

previous slides)

31

Draft your 
proposal

Register or 
login

Submit your 
proposal



Login or 

register

32



Go on your 

call’s page

33

Once you chose a call, choose your topic and click on “start submission”



Create your 

draft

34

On this first page, you will need to enter the PIC Code and the short name of your
organisation. If you don’t know it, click on search and look for “Aveiro”
AVEIRO PIC NUMBER : 999865331



A reminder 

on the 

structure of 

the 

application
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Part A: administrative and financial aspect
Part B: scientific aspect

Part B

1. Excellence 2.Impact
3. 

Implementation
4. Consortium 

members
5. Ethics and 

Security

Part A

1. General 
Information

2. 
Participants 
& Contacts

3. Budget 4. Ethics



A quick

reminder on

the budget

(PART A)
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Do not forget that your budget needs to be 

validated by GAI before you submit it !!!
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Templates 

to prepare 

PART B

Remember that all the templates are available in How to 
participate>Reference Documents



6. 
Utilities
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Tools to find

relevant data
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DEMO How to find statistics?
https://ec.europa.eu/research/participants/portal/desktop/en/projectresult
s/index.html

DEMO Where can I find all the already approved projects? 

https://cordis.europa.eu/projects/home_en.html

https://ec.europa.eu/research/participants/portal/desktop/en/projectresults/index.html
https://cordis.europa.eu/projects/home_en.html


For further information or if you have difficulties during the writing of your 
proposal, feel free to contact the Research Support Office

41

Gabinete de Apoio à
Investigação
Universidade de Aveiro
Campus Universitário de 
Santiago
3810 - 193 Aveiro, Portugal
http://www.ua.pt/research
Email: research@ua.pt 

Luísa Fernandes Sal -
luisa.fernandes@ua.pt
Phone: (+351) 
234370848, ext. 
52113
Fax: (+351) 234370089

Tatiana Lima Costa -
tatiana.costa@ua.pt
Phone: (+351) 
234247190
ext. 22016
Fax: (+351) 
234370089

Vera Fernandes -
verafernandes@ua.pt
Phone: (+351) 
234401571
ext. 22098
Fax: (+351) 
234370089

Alice Gaudin –
alice.gaudin@ua.
pt


